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Agency Accreditation and Licensing
Is the organization accredited? If so, by whom?

For what length of time?
Describe organization and staff licensing and certification requirements:

Financial/Legal Information

. Please attach 6 copies of current budget and budget for coming fiscaf year,
including all sources of income.
. Please attach statement of assets and liabilities and statement of income and

expenses. List all sources of funds for this budget.

ASSET Information

1. Please list or attach a complete description of the service(s) that you provide that
you will be asking for funding from ASSET.

2. Using the enclosed Service Code List, please tell us which service code your
service fits into.
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ADDENDUM C - SERVICE CODES
{Complete descriptions of each service code are in the ASSET Reference Manuval)

1.

Page

HEALTH SERVICES
1.1 Health and Safety Services
1.1a Community Clinics - Unit of Service: 1 Clinic Hour
1.1b In Home Nursing - Unit of Service: 1 Visit
1.1¢ In Home Hospice - Unit of Service: 1 day (24 hour}
1.1d Blood Services - Unit of Service: 1 Pint of Blood
1.1e Substance Abuse Treatment (Qut Patient) - Unit of Service: 1 Client Hour
1.2 Mental Health Services
1.2a Preliminary Dlagnostic Evaluation - Unit of Service: 1 Client Hour
1.2b Primary Treatment and Health Maintenance (Out Patient) - Unit of Service: 1 Client Hour
1.2¢ Residential Treatment — Adults - Unit of Service: 1 24 hour Day
1.2d Residential Treatment — Children - Unit of Service: 1 24 hour Day
1.2e Peer Assessment and Screening - Unit of Service: 1 Client Hour
1.3 Services for Mentally and/or Physically Impaired
1.3a Supported Community Living Services - Unit of Service: 1 24-hour day
1.3b  Special Recreation - Unit of Service: 1 participant/per hour
1.3¢c  Community Support Services - Unit of Service: 1 Staff Hour
1.3d  Work Activity Center for MR/DD - Unit of Service: 6-1/2 Hour Day
1.3e Home and Community Based Services - Unit of Service: 1 Hour
1.3f Residential Care/Mentally Retarded Waiver Services - Unit of Service: 1 24-hour Day
1.3g Employment Assistance for Physically or Mentally Disabled - Unit of Service: One
Statf Hour
1.3h  Alternative Family Living - Unit of Service: One Month
1.3i Individual and Family Support Services - Unlt of Service: 1 Service or 1 Support
1.3j Day Habilitatlon Services - Unit of Service: One-Half Day
1.3k Pre-Vocational Services - Unit of Service: One-Half Day
1.3 Enclave Services - Unit of Service: One Staff Hour
1.3m  Direct Support Paraprofessional - Unit of Service: One course term
1.4 General Health Support Services
1.4a Day Care — Adulfs - Unit of Service: 1 client day
1.4b In-Home Health Monitoring - Unit of Service: 1 person monitored per month
14c Homemaker/Home Health Assistance - Unit of Service: 1 Hour
1.4d Home Delivered Meals - Unit of Service: 1 Meal
1.4e  Congregate Meals - Unit of Service: 1 Meal
BASIC NEEDS SERVICES
21 Emergency Services
21a Emergency Assistance for Basic Material Needs - Unit of Service: 1 Client Contact
21b Battering Relief - Unit of Service: 1 Client Contact
2.1c Rape Relief - Unit of Service: 1 Client Contact
21d Child Protection Services - Unit of Service: 1 Client Contact
2.1e Crisis Intervention - Unit of Service: 1 Contact
21§ Court Watch - Unit of Service: 1 Court Hearing / 1 Visit to Court
21g Third Party Supervision - Unit of Service: 1 Client Contact
2.2 Public Safety and Legal Services
22a Correctional Services - Unit of Service: 1 Client Hour
2.2b Dispute Mediation Services - Unit of Service: 1 Client Hour
2.2¢ Legal Ald — Civil - Unit of Service: 1 Staff Hour
2.3 General Support Services for Individuals and Families in Need
2.3a Clothing, Furnishing, and Other Assistance - Unit of Service: 1 Client Contact
2.3b Employment Assistance for Adults - Unit of Service: 1 Client Contact
2.3c Disaster Services - Unit of Service: 1 Staff Hour
23d  Transportation - Unit of Service: One way trip
2.3e  Budget/Credit Counseling - Unit of Service: One Client Contact
2.3f Respite Care - Unit of Service: 1 client hour of service
2.3g Health and Safety Education - Unit of Service: 1 person certified
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YOUTH AND CHILDREM SERVICES
31 Child Care
31a Day Care - Infant - Unit of Service: 1 Full Day
3.1b Day Care — Children - Unit of Service: 1 Full Day
3.1c Day Care - School Age - Unit of Service: 1 partial day
34d  Preschoaol - Unit of Service: 1 Contact day
3.1e Meal Service for Family Day Care Homes - Unit of Service: Cost per Meal
3.Af Childcare Service Coordination - Unit of Service: 1 Client Contact
31g Childcare Resource Development - Unit of Service: 1 Staff Hour
3.2 Social Adjustment and Developmental Services
3.2a Youth Development and Social Adjustment - Unit of Service: 1 Client Contact/Day
3.2b Day Camp - Unit of Service: 1 Client Contact/Day
3.2¢ Employment Assistance for Youth - Unit of Service: 1 Staff Hour
3.2d Out of Schoot Program - Unit of Service: 1 partial day (3 hours)
PREVENTION AND/OR SUPPQORT SERVICES
41 Family Life Services
4.1a Family Development/Education - Unit of Service: 1 Client Hour
4.1b  Foster Family Homes - Unit of Service: 1 Staff Hour
4.1c Separated Families - Unit of Service: 1 Client Contact
4.1d  Adoption Services - Unit of Service: 1 Hour of Client Contact or 1 Family Study
42 Support Services
4.2a Information and Referral -Unit of Service: 1 Call
4.2b  Volunteer Management - Unit of Service: 1 Staff Hour of Volunteer Management
4.2¢ Service Coordination - Unit of Service: 1 Client Contact or 1 Staff Hour
4.2d Activity and Resource Center - Unit of Service: 1 Client Contact
4.3 Preventicn and Awareness Services
4.3a Public Education and Awareness -Unit of Service: 1 Staff Hour
4.3b Advocacy for Social Development - Unit of Service: 1 Staff Hour
4.3¢c Resource Development - Unit of Service: 1 Staff Hour
4.3d Consultation Service - Unit of Service: 1 Staff Hour
4.3e Infarmal Education for Selfimprovement and Self-Enrichment - Unit of Service: 1
Client Contact
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ADDENDUM D - NOTIFICATION OF NEW OR EXPANDED SERVICE

DATE: AGENCY:

PROGRAM/SERVICE:

Provide a brief description of the new or expanded service and population to be served.

Describe how this service change meets the Funder priorities.

Is there new clientele to be served? If yes, how many?

How will cutcomes be measured?

Do you anticipate that ASSET funds will be requested for this service?
If yes, how would ASSET funds be used to support the service? (scholarships/staff/direct
service, etc)

Is this service funded through a time-limited grant?
If yes, what is the length of the grant?
Does this grant require a local cash match? If yes, how much?

Page 17 June 1, 2007




ADDENDUM E - CONFLICT OF INTEREST

Organization: Story County Analysis of Social Services Evaluation Team (ASSET)
Policy: Conflict of Interest Policy

Date Adopted: 4/10/03

Date Revised:

Story County ASSET and its voting members/staff persons, hereinafter referred to as “board” and “board members(s)”,
agree to the following conflict of interest policy hereinafter referred to as “policy”, as adopted and revised as indicated
above;

1. The policy will be adopted yearly at the first regularly scheduled board meeting following the start of the fiscal
year. Each board member is to review and sign the policy af the first board meeting prior to voting on any matters before
the board (if applicable).

2. A new voling board member/staff person will be required to review and sign the policy prior to voting as a
board member (if applicable) at the beginning of their term and/or the first meeting of the fiscal year.

3. It is the duty of a voting board member/staff person to disclose a conflict of interest to the full board when a
conflict arises. Disclosure may be made at any time to the ASSET Administrative Team; hereinafter referred to as “the
Team”, who shall then notify the full Board. A record of the conflict of interest shall be made at the first regularly
scheduled board meeting following disclosure,

4, A conflict of interest is defined in chapter 68B, lowa Code. The lowa Code defines conflict of interest as that
which evidences an advantage or pecuniary benefit for the member and/or their immediate family not available to others
similarly situated. A violation for a conflict of interest is punishable by both civil and criminal penalties in the State of
Towa,

5. A “potential” conflict of interest is defined herein, A potential conflict of interest is when a voting board
member/staff person has reason to believe there may be a conflict of interest. This potential conflict shall be disclosed in
the same manner as a conflict. 1f, in the opinion of the Team, the circumstances meet the definition of a conflict of
interest the matter shall then be disclosed to the full board and a record shall be made at the next regular meeting.

6. A voting board member/staff person with a conflict of interest shall not vote or use their personal influence with
any board member on the matter in conflict.

T agree by my signature below that I have read the above Story County ASSET Conflict of Interest Policy and understand
it and will abide by the terms and conditions as stated herein.

Date: Signature:
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